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INTRODUCTION

The Utility Submittal Portal is designed to validate your CAD file submittal against the standards outlined on the
Portal Home page. Your file will undergo a series of tests that produce pass/fail results. Those results will guide
you through correcting and preparing the file for final submittal. All results are presented on the My Uploads
page inside the portal.

These instructions are broken into 6 sections:

e Requesting an Account

e lLogging into the CAD Submittal Portal
e Upload a CAD Drawing File

e The ‘My Uploads’ Page

e Reporting and Downloadable Media

ACCESSING THE UTILITY SUBMITTAL PORTAL

This documentation is provided to assist you through the CAD submittal process. You can access the main Portal
page at www.cohdus.com.
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Welcome to the City of Henderson Department of Utility Services

Please find information about the services offered below.

Utility Submittal Portal DSC Submittal Portal

The Utility Submittal Portal allows engineering firms The DSC Submittal Portal allows engineering firms to
to upload CAD files directly to the City. upload PDF files directly to the City.

Go To Portal Go To Portal
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REQUESTING AN ACCOUNT

You may request a portal account at www.cohdus.com. If confirmed, you will receive an email with login and
password instructions you may use to electronically submit your CAD drawing files.
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LOGGING INTO THE CAD SUBMITTAL PORTAL

The CAD submittal portal is available at www.cohdus.com
Go To Portal
To access the portal, click the login link at the top right. If you select the button ‘Go To Portal’

you will also be re-directed to the login screen.
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UPLOAD A CAD FILE DRAWING

To begin click the button ‘Upload CAD File’.
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CAD Submittal Standards

Home Upload CAD File My Uploads

The purpose of Computer Aided Drawing (CAD) Submittal Standards is to depict water, sewer and reclaim
infrastructure data in an electronic format that can be used directly with CAD and GIS software. Providing a CAD
file to consultants will reduce or eliminate the need for consultants to convert information from PDF maps to CAD
data. Requiring a CAD file from consultants will reduce or eliminate the City’s need to convert information from
PDF sheets to GIS data.

You have two choices when submitting a CAD file; Validation or Final Submittal.
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SUBMIT

Slightly more information is required to process a final submittal.



Validate a file as many times as necessary to eliminate errors before proceeding to final submittal.
Browse for your file or simply drag and drop your file into the window.

The portal will not accept more that one drawing at a time. You will be prompted to remove files if you attempt
to load more than one at a time.

CAD Submittal App

Home CAD Submittal Standards My Uploads

Complete the form below to submit your file Please make sure the file conforms City of Henderson DUS CAD
Submittal Standards.

Validation Test Final Submittal
o) @

Home CAD Submittal Standards My Uploads

Complete the form below to submit your file. Please make sure the file conforms City of Henderson DUS CAD

Remove file ol Submittal Standards.
You can not upload

any more files.

Validation Test Final Submittal
O ®
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REMOVE THIS
= FILETO
CONTINUE

Remove file Remove file
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The file itself must be named correctly with
_UT at the end of the name or the file will

Success X i
be rejected.
Thank you for using our automated CAD validation service. Please The following naming convention is
be patient while waiting for an email regarding the status of your recommended:
submittal. ANYPROJECTNAME_UT.DWG
ﬂ You will receive the following message if

the upload was successful.



THE ‘MY UPLOADS’ PAGE

The My Uploads page represents all the CAD files you’ve submitted through the portal. You can go to this page
as soon as you submit a file to check its processing status.
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My Uploads

Upload CAD File CAD Submuittal Standards

STATUS UPLOAD DATE UPLOAD TYPE DETAILS

PENDING 3/12/2018 5:56:19 PM Verification Upload Awaitting Processing
FAILED (2018 11:34:47 AM Verification Upload

FAILED Final Submittal
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When the word FAILED is shown for STATUS, it indicates that the submittal failed for at least one pre-defined
test during validation.  See the DETAILS section for more information.

The UPLOAD TIME represents the date and time you uploaded the file.
The UPLOAD TYPE represents the type of submittal processed for the file.

The DETAILS column links to a dynamic status report with a suite of downloadable files meant to facilitate the
error correction process.

Click the DETAILS link to launch the dynamic submittal report.



REPORTING

The dynamic web report shown below provides a by layer description of the validation tests performed against
the submitted file. Green check marks indicate the file passes a test where a red x indicates some error has
occurred related to the data provided. The web report includes:

e A brief description of the data submittal.
e Validation the file data is appropriately placed and falls within the City of Henderson corporate
boundary.
0 If the file is not, the submittal is FAILED. The CAD file must be spatially located.
e Validation the file has a coordinate system assigned.
0 If this test fails validation continues.
o Alist of layers from the CAD submittal matching the CAD Submittal Standard
e Alist of extraneous or unexpected layers submitted with the file
e By layer pass/fail results related to attribute validation
0 If attributes are Null, are they allowed to be Null
0 Do attributes fall within a defined range of values
0 Does attribution match the accepted values provided in the CAD Submittal Standard.
e Downloadable error files

e N |
Utility Services Layers Details

CAD Submittal Report - ] or details on Attribute Val

Home  Upload CADFile  CAD Submital Stndards My Uploads ! o
PR_R_FITTING

This submittal report defines the submitta fail and identifies emo:
th nderson CAD Submittal st lick the download link bel
explicitly show where and wha

Coordinate System Registered in DWG

Submittal data falls with Henderson Corporate Boundary

Download Error Geofile
For




DOWNLOADABLE MEDIA

Download Error Geofile

At the bottom of the web report is a button to ‘Download Error Geofile’'.

The error geofile is a collection of files zipped into a compressed g .

Name ype
folder. Inside this compressed folder are the following 4 files: 8 EntityHandleReport_Galleria Reclaimed ..

| errorGeoReport
1. A MS Excel document with a line for each entity object. Both & Errors_Galleria Reclaimed Waterline_UT
attribute and geometry validation are provided in this file. The £ Errors_Galleria Reclaimed Waterline_UT
. e . | Errors_Galleria Reclaimed Waterline_UT.pn)
geometry test just verifies that the appropriate feature type was

& Errors_Galleria Reclaimed Waterline_UT

submitted for the matching |ayerS. | Errors_Galleria Reclaimed Waterline_UT.shx
a. Error message definitions are provided at the end of the
web report for reference

File O nset  Pagelayout  Formulas  Data  Review  View  Help Q@ Tell mewhat you wan e« Noupsd m A
= . File Edt Format View Help
skl o = Pt - i s
T (et Tn & & & General EfZ) Conditional Formatting Emlmen { . i
ol - $-9% » [FFormatasTable~ T Delete | type 1 “Farturel,
aste - B - - s “geometry” : {
St o B I U~ E- D-A- = p. gn 57 Cell Styles - 54 Format "type® : "Point",
Clpbosrd Font e . el 5 “coordinates” : [ -115.128092836587, 35.96379398691726, 0 |
T . & “properties” : {

“Layer” : “PR_S_MANHOLE",
“Att_Name™ : "DIAMETER",

L & S o H 5 @ “Entity_Han"
AutoCAD Attribute Attribute Attribute Attribute -Att Value™
1 |AutoCAD Layer Entity Handle Null Test RangeTest DomainTest GeometryTest  Error Message “Error_Code™
2 |PR_S_FITTING  11AAS FAIL N/A FAIL N/A AV02, AVO4 “Hull_Test™ :
== “Range_Test™ : “N/A",
3 |PR_S_FITTING 11AA9 Ll AVOZ, AVDS

~Domain_Tes™ : “FAIL",

“Att_Name= : "DIAMETER",
13 |PR_S_LATERAL  118A0 “Entity_Han™ : "11A44",

14 |PR_S_LATERAL 118A4

AVD2, AV
“Att_Value™ : "B

|
|
4 |PR S FITTING  11AAA i s et ol AVOZ, AVD4 | -autocad_entity_handle” : “11A43"
5 [PRS_FITTING  11AA8 Av0Z, Avos | : }
6 |PRS_FITTING  11AAC lAvoz, avoa | ¢
7 |PRS_FITTING  11AAD Avo2, Aves | "type” : "Feature”,
8 |PRS_FITTING  11AAE Avoz, avos | “geometry” : {
9 |PR_S_LATERAL 11893 AVD2, AVe4 | _Dved. ko Tng
— = T * £ “coordinates” : [ -115.12742681638713, 35.964893349208541, @ ]
10 |PR_S_LATERAL 11895 lavoz, avos | ¥
11 |PR_S_LATERAL 11896 "Av02, Avos | “properties” : {
12 |PR_S_LATERAL 11897 B avo2, avos | Layar® ¢ “PR_S_MAHOLE",
|
)

AVO2, AVD4

: “Error_Code” : =, AVB4",
Attribute Errors “Mull_Test™ : “PASS™
- “Range_Test® : “N/A",

~Domain_Tes™ : “FAIL",
~autocad_entity_handle” : “11A4A"

2. Atext file errorGeoReport.json
3. A CAD drawing file with points
to represent the errors labeled by
Object Entity Handle.

4. An ESRI Shapefile containing
the same information as the CAD
and Excel Files.
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